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No. F .52 (A )/ 20 I 5-l stt I )ated 08-03-20 I () 

SHORT TENDER NOTICE 

H EA D. CL"! rRAL PLA N TATION CROf)S RL.Sf:.ARC H INSTIT UTE. Regional SWl io n. 

Vittal D.K. is invitin g sealed lenders in the name of The Head. CPCRf Viltal for ' Secur il), ,Jo b 
Contract ' t'o r the points detai led below from reputed and regi ster'ed contl'actors (tho se possessing 
approved labour licen se, shop establi shment regi stration certificate. [PF & ES I code numher etc.). 

The tenderer has to pay wages to the secu l'ity gual'd s as per the norms and aprrovcd rat es of th e 
Central Government. The tenderer has to mention clearly the serv ice chmgcs, th eir 

commi ss ion/ pl"Ofit etc. in the tender doclIlllent.T"hc non tmnsfel"3hle tender document contai llin g 
sched ule or security jobs and terlll S & co nditi ons ca n he obtained from the I-lead. CP( 'RI RS Villa l 

on payment of non-refundable amount or Rs.2S01-(Rupees two hundred and fi fr y only) pa) ahle hy 
DD drawing in f avour of ICAR Unit. CPCRI paya ble at Vittal.fhe tellder form s C(t ll ~llso he do\\ n 

loaded from CpeRI website www.cpcri.gov.in and the cos t (Rs.2S01-) of tender documents shoulcl 

be enc losed \vith their bids ill the fClI"Ill of DD as abo ve t~liling \vhich it \\ ill be rejecLed. 
I Shift Duty (8 hours)I· Duty Points & location: Main Gate: 


First Shift 0 900AM to 05,00 PM: 


Second Shift 05-.00P M to 01.00 AM] 

Third shift 01.00 AM to 09.00 AM) 


Labora tory: 

Second Sh i ft 05-.00PM to 01.00 AM) 

Th ird shift 0100 AM to 09.00 AM) 


The duly completed sealed tenders will be recei ved latest upto 13 hrs.on 1.. 2-1' if " ~lIld tellde!"s 

(Technica l bid) will be opened on the same da y at 15 hI'S. in the presence of the intended tend ere r or 
his authori zed nominee. An amount of Rs 10.0001- toward s E IVID should be deposited in the to rm of' 
Cl"ossed Demand Draft drawn in favoul' of ICAR Unit. CPCRI payahle at Villal and (l sepClI',llc sca led 
cover failing which the lendel' will be rejected. TellCier receivecl at'te r due date and tim e \\i ll nol be 
accepted. 

The Head. C[)CRI Vittal reserves the right to accept or I'eject Cln) or all [CtH1cI'S \\ i l il()ll ( 

assigning any ['eason th ereof. N o cOI-rtspondence shall be entel"tained in thi s regard 

Hf .A I) 

www.cpcri.gov.in
http:II'I!.gl11all.com
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No.F.S2 (A)/20 13-Estt 	 04 Mar 2016 

INVITATION TO TENDER AND INSTRUCTIONS CONTAINING TERMS AN D 
CONDITIONS GOVERNING THE JOB WORK CONTRACT FOR PR OVI DI NG 
SECURITY SERVICES AT CENTRAL PLANTATIONS CROPS RES EARC H 
INSTITUTE ,REGIONAL STATION, VITTAL D.K. KARNATAKA. 

A) 	 Cost of Tender From Rs. 250/- (Rupees t\VO hUllcheu fifty only) 

11) 	 Last date of receipt of Tender in the office of CPCRI RS VITTAL IS upfo IJ hrs. on 
n \pr2hH. 

C) Tenders (Technical Bids) to be opened at 15 ..,0 hrs. on 12 Apr 2016 

D) 	 Tender to remain valid for acceptance upto 90 days from the date of opening. 

NOTE 

I. 	 The Head, Central Plantation Crops Research In stitute. Regional Station ma y at hi s own 
di scretion. extend this date by a for1night and such extension shall be binding on Tenderer's . 

2. 	If the date upto which Tender is open fOl' acceptance is declared to be a ho liJa) the 

Tender shall be deemed to remain open for acce ptance till the Il ext V\orking dCly. 
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Note: A ll communication s must be add ressed to the Heac.L Central Plantati on ( ,'ops Rcsc;lJ'ch 

ln stitute. Regional Stati on. Vittal-S74 243 D,I(, 

To 

Dear Sil'(s). 

Sealed tend el's are hereby invi ted on. behalf of Head. Central Plantat ion Crops 

Research Institu te. Regional Station. Vittal-S74 243 D ,K, tal' PROVIDING SEC URIT Y 
SERVICES CONTRACT at Cent ral Plantation Crops Research In st itute. Regional Stat ion, Vittal, 

The te rns alld cond ition s of the contract which will gove l'Jl all Y cont ract made are those contained 

in th e General condition s of con trac t appli ca hle to th e con tl'act s alld thc s p~cialtcrlll ~ ,mel CClllci il ion :-, 

are detailed ill the tender form s alld its sc hedules, Please sub mi t yom rates in the tender !<)I'1ll if you 

are in position to furnish the requisite se l'vi ces in accOl'd ance with the requirements sta ted in the 
attach ed sc hedules, 

I,An earnest Illoney of Rs lO,OOO/-(Rupees ten thou sand onl y) Illust be deposited in rh e fOl'lll 
of dem and draft/pay order payabl e "I CAR Unit Cpe RI pa yable at Vittal. The pa1'li culal's of til e 

earned money deposited must also be supel'sc ribed on the rop of the envelope hv inciicating 
th e draft/ pay order numbel' and date, failing which the tenders \~, illn o t he opened, T he tenciel'S 

w i II not be cons idered if ea rnest money is not deposired w ith th e tendel's, 

2,The tende l'er is being permit ted to g ive tenders in considerat ion of the st ipul at ions on his pell't 

that afte r su bmi tt in g hi s tend er. he w ill not res ilte from hi s offel' or modify the tel ill S and 

condition thereof, if the tenderer fa i I to obse rve an d comp ly w ith rhe forego ing stipli lation th e 
aforesaid am ount of EMD wi ll be torfei ted hy th e In stitute. In the event or'the o !l'el' Ill(\cie 

hy the tenderer not being accepted , the alllOUl1t of eamest Illoney deposited h: the tencicret' 

\vill be l'efuncied to him after he has applied tl)l' the "dllle, in the tniJIln Cl' rrcsuihcd h) the 
Inst itute , 



3,The Schedules of the tend ers form should be retul'lled intact and pages should not be detached, 
In the event of the space pt'ovided on the schedule YOI'm being in sufficient for the required 

purpose. additional pages may be added, Each additional page must be numbered consecutivel) 
and be sigtled in full by the tenderet', In such cases reference to the additional pages tllust be 
made in the Tendel' form, I f any moditications of the schedule are considered necessat'y , it 

should be communicated by means ofa separate letter along with the tenders, Ovet'\\riting.l 

erasing in rates to be quoted by the tenderer \vill not be allo 'v\ed othemise the tendCl's m(l) he 
rejected, 

4.The tenders are liable to be ignored if'cotllplete information as required is not given therein or 
If th e particulars asked for in the schedules to the tendet's is not fully tilled in, Individual 

signing the tenders or other documenls contlected \\ ith the contract may speci f) \\ hethet' he sign s 
it in the capacity of 

(i) a sole proprietor of the firm or constituted attorney of such sole proprietor 
or (ii) a partner of the fit'm if it be partnership in which case he must have authoril) to 
refer to arbitration dispute concerning the business of the pat1nership whethet' by virtue of 
the partnership agt'eement or power of attorney or (iii) Constituted attomey orthe [inn if 
it is a compan y , 

5, If tenderer does not accept the offet', after issue of letter of" award by Institute vvithin 15 

days, the offer made shall be deemed to be vvithdt'awn 'vvithout any notice and eamest 
money forfeited, 

6, In case of partnership til'lll S, \\ here no authOl'it) has been given to an) pat'tner to execute 

the contract/agreement conceming the business of the pat'tnership, the tenders and a,1I other 
related documents mu st be signed by every pat'tner or'the finn, A pet'son signing the tendet's 
form or any other documents fonning part of the contract on behalf of another shall be 

deetlled to WatTanty th at he has authority to bind such other and if'. enquit'Y it appe,ltS that 
the persons so signing had no authority to do so, the Institute shall without prejudice to other 
civil and criminal rem edies cancel the contract and hold th e signatot'Y liable fOt, all costs and 
damages, Each page of the tendet's and the schedule to be tenders and annexUt'e, if an), 
should be signed by the tenderer, 

7, The original copy of the tenders is to be enclosed in double cover, The inner cover should 
be sealed, The outer cover should be supersct-ibed "THI CONTRACT FOR PROVIDINC 

SECURITY SERVICE CONTRACT' at Celltral Plantation Ct'Ops ReseatTil Institute, Regl 
Station, Vi tta I wi th add ress 0 rth i s oftlce and the tendern sha II place two en velopes c lea t'l y 
mat'ked containing 'technical bid' and 'rinancial bid' separately in the main envelope, ,'\11 

tenders should be sent by R.egistet'ed Post. Tendets to he h;:md delivered should he put in 
the tender box, which will be kept in the onice of the Ilea(LCPCR.1 RS, Vittalnot later than 
13.00 hrs. on 12 -04-2016. 

8,The t'ate s quoted by each firm forjob/service secmity contract in tenders be givcn both ill 
word s and rigut'es failing v\hich the same is liable to he rejectcd Tenderet' is at lihel'l~ to be 
present Ot' to authorize a repre sentative to be pt'Csent atlhe time oi'opening orthe tenders, ['he 

name and address of the representative who would be attending the opening of the tenders on 
tenderer' s behal f should be indicated in the tend ers, Name and addt'ess of permanenl 
representative of the tenderet' ifany may al so be indicated, 



9,The In stitute is not bound to accept the lowes t or an y oth er tend ers and also Rese rve to 
itself the ri ght of accepting the tenders in whole or in part. You are however at liberty to 

Tender fOt, the whole or an y portion or to sta te in th e tender's th at th e rates quoted shall appl y 
oilly if th e tender's are con sidered fully, Other conditional T ender'S w ill not be accepted, 

10, An amount o f 10% of the tendered amount as a Security Deposit for th e COlltrac l rs to 
be deposited by the selected agency/successful tenderer only after receiving a communication 
f rom the Institute, In the event of\ non-depositi on of the sam e, the earnest mone) \\ i II he 
forfeited , 

II, No interes t on sec urity deposit and ear'n es t mone: deposit shall be paid by the In stitute 

to the tend erer, 

12 ,Servi ce tax Ot' any other tax. applicable or' made appli cabl e artel' C1\\oarding th e (ollll'actol' 

in respect of this contract shall be payabl e by co ntl'ac tor and Institute will not entel'tain allY 
claim whatsoever in this respec t. However th e service ta xes or' an) other tax w hi ch is as per 
the rul es of the Govt. shall be deducted at so urce frol11 monthl y bill s o f the success ful 
tend erer, as per rules/ instruction s made applicable from time to time by governm ent. 

13, Head , ( peRI RS Viltal reserves r'i ght to reduce or temlinate th e period of' contract or'IO 

extend its duration in th e interest of the Institute, for- emy justitiable l'easo n", notlll<lnciator) 
to be communicated to th e tender'er, 

14,Head, CPCRI RS Vittal shall be tinal for any aspec t of th e contract and binciing to all 


parties, Di sputes ar ising, irany on the CO lltl'act \\ill be settled at hi si her lev el b) IllLltUJI 

consultation and in case offailur'e ofsettlernent dispute shall be referred to the sol e 


arbitrator to be appo in ted by th e Head, C PCRLVittal, The deci sion of the so le Arbitratol 


so appointed shall be final and bindin g on th e panics, I'Hbiu'ation proceed ings shall be 

gove med by the Arbitl'atioll A ct. 1996, 


I S,Acceptance by the Institute w i II be communi ca ted by FAX/Express letter or' an y other 


form of communication, Form al letter of accepta nce and w ork order of the Tenciers will 

be fOt'warded as soon as poss ibl e, but the earlier inst ruction s in the FAX/Express letter etc. 

should be acted upon immediately, 


16, The follo w ing docum ent. / vo uchers are r'equir'ed to be enclosed \vith th e '['c n dl:!"; form 
which are th e terms and co ndition s o f thc tend er' s docum ents, 

a) Registration cenificate of the tir 'm under' th e \o\-o l'k contract of th e (Jo v t. of Karn alak il 

b) Minimum turnove r of the tirm k s"" . , ",during the las t financial year', 

c) L ast three years continuous experience of the firm in the field of providing sli ch servic e" 
d) Central Gov!. establishment/Autonomous hodi es oj' Govt. of India/Cor'pOraLi()n oI'Cjo vt. of 

Indiaireputed public Ot' pri va te organiz8t ion s provide the detail s ill enclosed tabul ar' form, 

e) Certified Balan ce Sh eet o f th e firm fo r last year oC th e serv ice contract b~ the Chal'tered 
Accou nta n1. 

f) Dul y ce rtifi ed copies o i'tlw sa tist~tctm ) selvices \\ here th e Tender'er is providing the 
serv ices r'o r lhe las t three )Cal'S, 


g) Employees CPF reg istration certifi ca te issued by local Cov t. etc , 

h) Employees ES I t'egistration certiticate issued by local Govt. etc, 




i) 
j) The contractor/agency must have (1 reg istl"ation with the Contractor Labour (Regu lat ion 

and Abolition)AcLI970. The contl'aClor shall obtain the labo ur license under thi s Act. 
k) 	 Nos. ofstaff/supervi sors registered with their [SI & [PF separatel y. Minimum SO os 

(S taff/ Supervi sors) required with their ES 1& EPF contribution s. Documentary proof' 
of vo uchers to be required and may be at tac hed. 

I) Successful T enderer will have to enter iilto a detailed contl'sct agreement vvith 
In stitute/(leAR) on non-judicial stamp papel" of Rs.1 OO/-(Rupees one hundl'ed oilly) 

for each work. 

m) Only those firms \vill be con sid ered for tillClIlcial bid \\ho \\ill qualify in the lechnical bid . 

Note: 	The technical bid s and fin ancial bids may be submitted in sepa rate envelopes to be sea led 
and put in a main cover. 

HEAD 



TENDERS FOR THE CONTRACT FOR SERVICE CONTRACT FOR PROVIDING 
SECURITY SERVICE CONTRACT 

at Central Plantation Crops Research Institute, Regional Station, Vittal-574 243 O.K. 

Full Name & address of the Tenderer 
In addition to Post Box No., ifany, should be quoted 
in all communications to this Office 
Telephone No . 
Telegraphic Address/FAX/Cellular No. 
E-Mail. address 
From 

To 
The Head, 
CPCRI Regional Station, 
Vittal-574 243 O.K. 

IIWe have read all the particulars regarding General information and other terms and conditions of the 
contract for THE SERVICE CONTRACT FOR PROVIDING SECURITY SERVIC.E 
CONTRACT at Central Plantation Crops Research Institute, Regional Station, Vittal-574 243 O.K . and 
agree to provide the services as detailed in the schedule herein to such portion thereof as you may 
specify in the acceptance of the Tender at the rates given in Schedule-I to this tender and IIWe agree to 
hold this offer open till 90 days. The rates quoted will be valid for a period of one year in the event of 
award of the Contract. l/We shall be bound by a communication acceptance dispatched within the 
prescribed time. 
2. 	 l/We have understood these terms and conditions for the contract and shall provide the best services 


strictly in accordance with these requirements. 

3. The following pages have been added to and form a part of this Tender. ... .. . . .. . . The Schedules-l & II 


to accompany this Tender are at pages . . ......... . .. ... . . 

4. Every page so attached with this Tender bears my signature and the office sea\. 
5. Pay order/DO No . ....... . . . ....... of Rs .... ... ....... . ....(Rupees...... . .. . . . ....... . ..... . only) drawn in 

favour oflCAR Unit, CPCRl, payable at Vittal is enclosed as earnest money required. 

Yours faithfully, 

Signature & seal of the Tenderer 
Tel.No.Office/ResidencelMobile 

Witness: 
Address: 

Occupation: 

Signature of witness of contractor' signature 

Address 

Name & Signature of witness 

Address 




SCHEDULE - I 
PART -I 

1. 	 Name of the Firm I Agency 

2. 	 Full address with Post Box No 
and Telephone No. if any 

3. 	 Constitution of the Firm/ 
Agency (Attached copy) 
Indian Companies Act, 1956 
Indian Partnership Act, 1932 
(Please give names of partners) 

Any other Act, if not, the owners 


4. 	For Partnership firms whether 
Registered under the Indian 
Partnership Act, 1932, please 
state further whether by the 
partnership agreement to arbitration 
has been conferred on the partner 
who has signed the Tender 

i) 	 If answer to the above is in negative 
whether there is any general power 
of attorney executed by all the 
partners of the firm authorizing the 
partner who has signed the Tenders 
to refer dispute condemning business 
of the partnership to arbitration. 

ii) 	 If the answer to above is in point one 

and two the affirmative please furnish 

a copy of either the partnership 

agreement or the general power of 

attorney as the case may be. The copy 

should be attested by a Notary Public 

or its execution would be admitted by 

affidavit on a properly stamped paper 

by all partner 


5. Name ahd Full Address of your Banker's 
6. Your Permanent Income Tax No.lCirclelWard 

7 Any other relevant information 


8 	Earnest Money Deposited Yes / No 

PART - III 
9. Name and Address of the firm's representative 

and whether the firms would be representing at 

the opening of the Tenders 

10. Name of the Pern:'::me~t Representative to be 

Visiting C Pc ~, (l\r\~, regarding tile conlract 

Oate . _ _ _____ 

Place . 

I\UTHORISED SIGNA TO/~Y 
Please acid supplementary pages to be numbered wherever needed by lite l endeler 

---. ~~--
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I I ~s & CONDITIONS : 

1. 	 The supporting/allied services starrsilould rollow strict attendance alld (lltemative arrallgcll1cl1ts :1IC t(\ 
be made by the agency whenever anyone or staff/supervisor is to go on leave under inti11l(ltion to thi s 
office. 

2. 	 Changing of Staff/Supervisor should be intinlated tu Orricer in-ch[1rge, CPCRI, '\\\\\~ 
3. 	 The~~CPCRl.-'\J\~~ reserves the right to reject any or all quotations in whole or ill p(1ll 

withollt assigning any Iti:1::;UII 1IIere[ore. The decision of~=.~CPClU sl1<111 be rinal and bindil1g (1 11 

the Contractor/Agency in respect or clause covered under the contract. 
4. 	 The staff provided should also maintain secrecy (11Jd discipline in the premi.')es or Institllte. 
5. 	 The Staff provided should be capable orreading and writing with a minimum qlwlification of [vlidcl\c 

Standard 
6. 	 The contractor shall keep a cOlllplaint register with Ilis supervisor, and it shall be open 1.0 vcrificatio1l b\' 

the authorized officeYof Institute for the purpose. All complaints should be immediately (lttcndccllo by 
the Agcncy. 

7. 	 Uniform with Shoes, Canc Lathi, LED Torch along with colour specifications and pattern approved by 
Institute should bc supplied by the contractor to the workers at hi s own cost and it should be ensured Ilwl 
the working sta[Tetc. is in pruper unirorm with Photo Identity Card while Oil duty . 

8. 	 The agreement is telillinable with one month notice on either side. 
9. 	 The contractor shall not sublet the work witilOut prior written permi ss ion oftl1e Institute 
10. The contractor or his workers shalt 110t misuse the premises allolted to thelll ror any purposc otiler th(lll 

[or whicll the contract is awarded. 
1I. The selected agency shall provide the necessary personals for at Institute as per labolll acts prev(l\cllt il1 

Karat~tate. The. agency shall employ good alld reliable perso lls with robust he(llth or age group or 21 
to 45 years. In case allY of the personll el so pruvided is 110t roulld suitable by tile Institute., the lllSlitulc 
shalt have the rigbtto ask for his repl acemellt witholll givillg an y reason tilereor(llld the (1gellcy slwll. ()ll 
receipt of a written cOllll11unlcation will have to replace sllch persons i11l111ediatcly. 

12. The persons so provided by the agency LInder his co ntrClcl witt 110t be the employee or the Illstitute (1llll 
there witl be no employer-employee relationship between the Institute 81ld the person so eng(1gec\ by file 
contractor in the aforesaid services. 

· 13. Payment for service contract will be made monthly upon sublllission or pre-rece ipt.ed bill. 
14. After physical inspection of the site, a detailed assessl1lelltirequirelllents of personnel for providillg 

security services at the Institute shall have to be rurnished rilong with the lCllCler. I lowever, tllC TCIH.lCl s 
should indicate only the lump-sul11 amoullt in respect of all the services covel·cu Limier thi s cOlllirlct ,111(1 

that rats shoulclnot be proposed on the lJasi s of manpo\Ver to be deployed under the contract. No rcqllc.<; \ 
fur alteration ill the rats one quoted will be perlllilled within one year. 

IS. The rates to be quoted should inclucle cost of each (md every itel11 including tlallSportRtioll cost, 
manpower cost and t.axes etc. The [nstit\lte shatt not bear (lny exllCl charge on any aCCOllnt wlHltsoevcr 
i.e. EPE contribution, Uniform, Liveries , OTA,etc. 

16. The contractor will discharge alt his legal obligations in respect of the workers/supervi sors lo be 
employed/deployed by him for the execution of the work \11 respect of their wClges and service 
conditions and shatt also comply with all L1le IUIeS and regulations and provisiolls or law ill f'nrce th :ll 
may be (lpplicable to them from time to tillle. The contractuI' shall indeillnify and kccp illdc1l1nifi ed Ih e 
Institute from any claims, loss or damages Ihatillay be caused to it. 011 aCCOUllt 7 orany faillile t(l c( lI,lpl" 
with the obligations ullder varioLis laws. 111 C(l se orany dispute , the decisiOIl ofSencl<lry. lCAIZ sll:lIl he 
rinal and binding 011 th e cOlltrClclor. 



17. 	Income.tax will be deducted 1'10111 tile payments clue lor tile work done as per rule. 
18. The y should not t/Jie thei r pOll Its unless and unti I the rei iever comes for sh in duties, superv i sor wi II 

maintain all the registers, which nre kept at concerneci section . . _ 
19. Changing of Supervisorlst~,:f should be intimated to the Security-in-charge, CPCIU, \) \~\~ 
20. The contract must employ adult hbour only. Employment of child labour l11ay lead tothe tenninatioll 01 

the contract. 
21. The contract is subject to the condition that the tender will comply with all the law and nets or 

Central/State GovL relating to this contract made applicable from time to tillle 
22. Security Agency may provide extra Security Guards on prior notice for the Institute, as and wllel1 

required on Prorata basis. 
23. Ri sk Cbuse: Institute reserves the right to di scontinue the service at any time, il~ the selvices me fOUllci 

unsati sfactory by givillg a show-cause to be replied withill a "veek and also has the right to award tile 
contract to any other agency at the risk and cost of current agency and excess expenditure inclilred 011 

account 0 r th is can be recovered frol11 Security Deposi t or pend i ng bi I Is or hy ri sing a separate cia i Ill. 

LIQUIDATED DAMAGES CLAUSE: 
I. 	All amount equivalent to two days of contract amollnt, subject to a minimum of Rs. 2,500/- (Rupee two 

thousand five hundred only) will he levied as liquidated damages per delY When ever ami wherever it is 
found that the work is not up to the I11mk in allY section, it will be brought to the notice of the supervi50ry 
staffofthe finn by Institute and ifllO action is taken within One I-lour liquidated damages clause will he 
invoked. 

2. 	 Any misconduct/misbehavior 011 the pRrt of the manpower deployed by the agency will not he tolernl ed 
and sLlch person( s ~ will have to be replaced i I11ll1ed iatel y. 

The ~ CPCRI, \)\~~ reserves the righl to reject allY 01 all Tenders ill whole or ill pall witilulit 
assigning any reasolls therefore The decision or JI~ shall he final and binding on the 
contractor/agency in respect of any cl<luse covered under the contract. 

-.---~--
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Details of the Minimum 3 years experience work done . 

l 
Name of the 

No Dept/Organisation & 
Name of contractt - person with Ph N~ 

~-----r--------

I­

t-- ­

... 

___ ---I 

L 

Period 

From 

No of staff 
deployedI 

Remarks 

. I , 

- 1­

I 

I ~ 

I 
I . _ . . 

Authorized Signature 



FlNANCIAL BID 
(Thi s rinancial bid to be encl osed in a se parate enve lop \Ii th sea l ) 

Las t date for rece i pt of Tender 12.04.2016 upto 13.00 hrs. 

Date of open ing of Financial Bid : As pel' the intimati on 

To 

The Head, 

Central Plalltation Crops Reseal'ch Institute, 

Regional Station. Vitta l-574 243 (D.I<') 


Si r, 

l / We wi sh to submit our T enders for THE SERViCE CONTRACT FOR PROVIDING SEC URITY SERVJCI 
CONTRACT at Central Pl antati on C rops Research Institute. Regiona l Stati on. Villal 
N o. Pal1iculars - - Am;~'ntper month 

(Rsin ti gures and words) 

Monthly consolidated rate offered for THE SERVICE 

CONTRACT FOR PROVIDING SECURITY SERVICE 

CONTRACT at Central Pl anta tion Crops Reseclrch Institut e 

Regiona l Station. Vitta l with the hi ghesL standards or 

Sec urity Se rv ices and as per the terms and cb nditi ons 
 ( In tigul'e~) 
Specified in the Tende rs includ ing all labour material , 
Transpol1ation , spec iall y covered all acts and taxes etc/ . 
as appli cable hom time to tim e. 

I ( In \Iords) 



J 

lHilllF DESCIUTPION AND NATURE OF DUTlES/llliSPOI'NSlDILITlES OF 
SECUIUTY GUARDS AND SECURITY AGENCY 

I. 	 The Guard should be healthy, of desirable physique and with proper experience in the "ge 
groufJ of 25 1.0 50 years/ex-serv,ice\llell with age of 40-60. 

2. 	 The Guard should be able to communicate in 'FtCA~'"'1"'.oJ...~nd also in Hindi & English if 
possible. 

3. 	 The Guard should perform on shill: per Jay, double duties are not allowed 
4. 	 The Guard should not develop social relationship wiLh CPCRJ staff. 
5. 	 The Guard should be provided with uniforms whistle and lathi etc. 
6. 	 The Guard should wear neat uniform while on duty along with identity cards 
7. 	 They SilOUld not leave the duty point unless and until the reliever comes for shirt Juties. 
8. 	 The Security Supervisor will mailltain all the records/register which are gener::tlly kept at 

Main gate alld proJuceJ for verification by authorities of the Departmerl\ 
9. 	 r:~ r.1ll 10-00 PM to 6-00 AM one Security Supervisor must be on patrolling duty ill Ihe 

campuses to check all the Security persons at various points. 
10 . They should \lot give lenient or casual impressions in the duties alldthey sholiid be alell 

and allenti ve. 
II. 	They should observe movel1lent of all the staff, laboratories and visitors etc. 
12. 	They should not allow anybody with vehicles to offIce or inside the call1pus withoul 

proper entry in the visitors registers. 
13. 	All the vehicles are to be parked in the parking place only. The vehicle should be checked 

by the security guard on duty while coming inside and while going out also. 
14. 	The Security personnel should follow strict attendance and ,llteillative arrangelllcnts arc 

to be made by the agency whenever any ~:lecurity supervisor/Security guards go on leave, 
under intimation to this office. 

1S. Changing of Security Supervisor/Security Guards should be intimaled Lo tile Scieillist-ill-
Charge (Farm) / Farm Superintendeill. 

16. 	Patrolling should be carried out in all the blocks in the night. 
17. 	The Security staff should follow the codal formalities of Security system while all duly . 
18. 	The Security personnel should ensure that proper gate pass been issued by the Compete III 

officers for the items taken out of the campus. In case of any doubts , they should 
immediately contact Officer-in-charge, Security. 

19. 	The Security personnel engaged should be preferably ex-serviceman. 
20. The 	 Contractor who is taking the security service should produce the rcgistratioll 

documents before taking over the duty.· 
21 . The local persons who are within 8 kill range of the Institute may be avoided for 

selection as Security Guards. 
22. The Patrolling Guards should 	be provided with powerful rechargeable torch and olher 

guards ordinary torch during night time 
23. The patrolling guards should be provided with umbrella/rain coat during raining season. 
24. The Security guards should 	not group together and spend time ill chatting especially 

during night lillle. 

-.. I , 
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ANNEXURE - II 

Tender for Security Services Contract 

Name of the Participating Firm f Agency: ________ ___ _ ___ 

Chec\{ List 
(YES/NO) 

1 

2 

3 

4 

5 

6 

Tender Document duly filled and signed 

Tenderer's covering leiter (As per the enclosed format) 

Crossed Demand Draft for Earnest Money Deposit an amount of Rsl~,OOO'- furnished 

Registration certificate of the firm under the work contract of the Govt. of MY. 

Minimum turnover of the firm ,. .,; , ... . . Hs. '::··.·. ,; . . 'during the last financial year 
201~';'\:q\duiy certified by the Chartered Accountant) 

1 

Certified Balance Sheet of the firm for last year of the service contract by the chartered 
accountant 

----I-:---:---:----~-__:-:------:c__- - ......-'-- --,.,--=:-:-;·--:----;--;c:- ­ - ---;-+ ------I 
Last three years continuous experience of the firm in the field of providing such7 

8 

9 

10 

12 

13 

14 

services in Central Govl. establishment/Autonomous bodies of Govt. of 
India/Corporations of Govt. of India/reputed public or private organizations ' provide the 
details in enclosed tabular form 
Duly certified copies of the satisfactory services where the Tenderer Is providing the 
services for the last three years . 
PANITAN Number and copy of latest Income Tax Return . 

Employees EPF registration certificate Isslled by local Govt. ele . 

Employees ESI registration certificate issued by local Govl etc . 

Service tax Number. 

The contractor/agency mtlst have a registration with the Contract Labour (Regulation 
and Abolition) Act, 1970. The contractor shall obtain the labour license under this Act. 
Nos of staff/supervisors registered with their ESI & EPF separately Minimum 50 Nos. 
(Staff/Supervisors) required with their ESI & EPF contributions . Documentary proof of 
vouchers to be required and may be attached .L-.__L~~~~~~~~~~~~~~~~~______________________II________~ 


