
 
EäòxpùÒªÉ ®úÉä{ÉhÉ ¡òºÉ±É +xÉÖºÉÆvÉÉxÉ ºÉÆºlÉÉxÉ CENTRAL PLANTATION CROPS RESEARCH INSTITUTE 

(¦ÉÉ®úiÉÒªÉ EÞòÊ¹É +xÉÖºÉÆvÉÉxÉ {ÉÊ®ú¹ÉnÂù) 
EòÉºÉ®úMÉÉäc÷ - 671124 Eäò®ú±É 

Kasaragod 
+ÌVÉiÉ UÖô]Âõ]õÒ Eäò Ê±ÉB /UÖô]Âõ]õÒ ¤ÉgøÉxÉä Eäò Ê±ÉB +É´ÉänùxÉ {ÉjÉ / Application for Earned  leave or for Extension of leave 
 
 
01. +É´ÉänùEò EòÉ xÉÉ¨É/ Name of applicant    :          
02. {ÉnùxÉÉ¨É/Post held      :            
03. Ê´É¦ÉÉMÉ, EòÉªÉÉÇ±ÉªÉ +Éè®ú +xÉÖ¦ÉÉMÉ     :                   
      Department, Office and Section 
04. ´ÉäiÉxÉ/Pay       :                                               
05. ´ÉäiÉxÉ¨ÉÉxÉ {Énù {É®ú ÊEòiÉxÉÉ ¨ÉEòÉxÉ ÊEò®úÉªÉÉ/ 
     +xªÉ |ÉÊiÉ{ÉÚ®úEò ¦ÉkÉÉ      :                            
    House rent and other compensatory  
       allowances drawn in the present post 
06. +É´ÉäÊnùiÉ UÖô]Âõ]õÒ EòÒ +´ÉÊvÉ ´É |ÉEòÉ®ú 
    iÉlÉÉ ÊEòºÉ ÊiÉÊlÉ ºÉä +É´É¶ªÉEò ½èþ    :                 
    Nature and period of leave applied for 
        and date from which required 
07. ªÉÊnù ®úÊ´É´ÉÉ®ú ªÉÉ +xªÉ ÊEòºÉÒ UÖô]Âõ]õÒ Eäò {É½þ±Éä  
    ªÉÉ ¤ÉÉnù ¨Éå VÉÉäc÷xÉÉ ½þÉä      :                          
   Sunday &Holiday, if any, proposed  
      to be prefixed/suffixed to leave 
08. ÊEòºÉ EòÉ®úhÉ UÖô]Âõ]õÒ SÉÉÊ½þB     :                      
    Ground on which leave is applied for 
09. +ÆÊiÉ¨É ±ÉÒ MÉ<Ç UÖô]Âõ]õÒ EòÒ +´ÉÊvÉ ´É |ÉEòÉ®ú   :         
     Date of return from last leave, and the 
          nature and period of that leave 
10. ¨Éé ¨ÉÉÆMÉÒ MÉ<Ç UÖô]Âõ]õÒ Eäò nùÉè®úÉxÉ UÖô]Âõ]õÒ ªÉÉjÉÉ  
     Ê®úªÉÉªÉiÉ EòÉ ¤±ÉÉEò ´É¹ÉÇ ............. ¨Éå ±ÉÉ¦É 
     =`öÉxÉ  SÉÉ½þiÉÉ ½ÚÆþ/xÉ½þÒ SÉÉ½þiÉÉ ½ÚÆþ    :                
      I proposed /do not propose to avail 
           myself of L.T.C. for the block year.... 
           during the ensuing leave 
11. UÖô]Âõ]õÒ Eäò ÊnùxÉÉå EòÉ {ÉiÉÉ/address during leave period   :   
 
 
 
 
 
 
 

+É´ÉänùEò EòÉ ½þºiÉÉIÉ®ú (ÊnùxÉÉÆEò ºÉÊ½þiÉ)  
Signature of Applicant (with date) 

            
 
 
 
 



 
 
12. ÊxÉªÉÆjÉhÉ EòiÉÉÇ +ÊvÉEòÉ®úÒ EòÒ ÊºÉ¡òÉÊ®ú¶É +Éè®ú ªÉÉ Ê®ú¨ÉÉEÇò : 
    Remarks and/or recommentation of the  controlling Officer 
 
 
 
 

 
½þºiÉÉIÉ®ú B´ÉÆ {ÉnùxÉÉ¨É/ ( ÊnùxÉÉÆEò ºÉÊ½þiÉ)/ 
Signature & Designation (with date) 
 
 
 

+´ÉEòÉ¶É º´ÉÒEòÉªÉÇiÉÉ EòÉ |É¨ÉÉhÉ{ÉjÉ /Certificate regarding addmissibility of leave   
 
13.  |É¨ÉÉÊhÉiÉ ÊEòªÉÉ VÉÉiÉÉ ½èþ ÊEò ................. ÊnùxÉ ºÉä ............... iÉEò (UÖô]Âõ]õÒ EòÒ +´ÉÊvÉ )................      
UÖô]Âõ]õÒ (UÖô]Âõ]õÒ Eäò |ÉEòÉ®ú ) EäòxpùÒªÉ ÊºÉÊ´É±É ºÉä´ÉÉ (+´ÉEòÉ¶É) ÊxÉªÉ¨É 1972 Eäò ÊxÉªÉ¨É ................     Eäò +ÉvÉÒxÉ ±ÉÉMÉÚ 
½èþ * 
      Certified that ...............(nature of leave) for ..................(period) from ................... 
       to ............... is admissible under Rule .......... of the CCS(Leave) Rules,1972. 
 
 
 
                                                            
                       ½þºiÉÉIÉ®ú (ÊnùxÉÉÆEò ºÉÊ½þiÉ)/Signature(with date) 
                                                     {ÉnùxÉÉ¨É/Designation 
 
14. UÖô]Âõ]õÒ +xÉÖnùÉxÉ EòÉä ºÉIÉ¨É +ÊvÉEòÉ®úÒ EòÉ +Énäù¶É 
     Orders of the authority competent to 
      grant leave 
 
 
 
                                                     ½þºiÉÉIÉ®ú (ÊnùxÉÉÆEò ºÉÊ½þiÉ )/Signature (with date) 

                                                     {ÉnùxÉÉ¨É/Designation 
 
__________________________________________________________________________ 

• If the applicant is drawing any compensatory allowance, it should also be indicated in 
the orders on the expiry of leave, the Government servant is likely to return to the 
same post or to another post carrying similar allowance . 

 
 
 
 
 
 
 
 
 


