
 
                          � ëú¦üßµÖ ¸üÖê¯Ö�Ö ±úÃÖ»Ö †−ÖãÃÖÓ¬ÖÖ−Ö ÃÖÓÃ£ÖÖ−Ö 

   Central Plantation Crops Research Institute 
�úÖÃÖ¸ü�ÖÖê›Íü   Kasaragod, - 671124, � êú¸ü»Ö 

†Ö�úÛÃ´Ö�ú ¾µÖµÖ �úÖ ¯Öæ¸üÖ ¾ÖÖˆ“Ö¸ü   FULLY VOUCHER CONTINGENET BILL 
 

ÃÖÓ:ÃÖß/No.C. ...........                 ×¤ü−ÖÖÓ�ú    Dated............. 
 
×•Ö»ÖÖ 
 
District 

�êú ¸üÖê ±ú † ÃÖÓ �êú .......×¤ü−ÖÖÓ�ú �êú †Ö�úÛÃ´Ö�ú �Ö“ÖÔ �úÖ ×¾ÖÃŸÖéŸÖ 
×²Ö»ÖDetailed bill contingent charges of CPCRI Kasaragod 
for the month of ..... 
»Öê�ÖÖ ¿ÖßÂÖÔ ................................ 

¾ÖÖˆ“Ö¸ü ÃÖÓ: Voucher No. 
..........´ÖÆüß−Öê �êú.........�êú 
³Öã�ÖŸÖÖ−Ö �úß ÃÖæ“Ößof .....list 
of payment for the 
month of ... 

ˆ¯Ö ¾ÖÖˆ“Ö¸ü �úß 
ÃÖÓ�µÖÖNumber of 
Sub-Voucher  

�Ö“ÖÔ �úÖ ×¾Ö¾Ö¸ü�Ö †Öî¸ü ÃÖÓ�µÖÖ ‹¾ÖÓ ×¤ü−ÖÖÓ�ú, ÃÖ³Öß ×¾Ö¿ÖêÂÖ ´ÖÓ•Öæ¸üß¾ÖÖ»Öê  �Ö“ÖÖí  �êú ×»Ö‹ 
Description of charges and number and date of authority for all 
charges requiring special sanction  

¸üÖ×¿Ö                  ºþ 
Amount          Rs. 

  
 
 
 
 
 
 
 
 
 

 

ºþ¯Ö‹ Rupees �ãú»Ö ºþ¯Ö‹
 Total Rs. 

 

 
1.           ´Öï ¯ÖÏ´ÖÖ×�ÖŸÖ �ú¸üŸÖÖ ÆæÑü ×�ú »ÖÖê�ú ÃÖê¾ÖÖ �êú ×ÆüŸÖ �úÖ ÃÖ´µÖ�ú ¬µÖÖ−Ö ´Öë ¸ü�ÖŸÖê Æãü‹  ‡ÃÖ ×²Ö»Ö ´Öë ÃÖÛ´´Ö×»ÖŸÖ ¾µÖµÖ �úÖ  ¯Ö×¸üÆüÖ¸ü −ÖÆüà ×�úµÖÖ  •ÖÖ ÃÖ�úŸÖÖ Æîü …  
¯ÖḮ ÖÖ×�ÖŸÖ �ú¸üŸÖÖ ÆæÑü ×�ú •ÖÆüÖÑ ŸÖ�ú  –ÖÖ−Ö ‹¾ÖÓ ×¾ÖÀ¾ÖÖÃÖ Æîü ×−Ö´−Ö×»Ö×�ÖŸÖ ´Ö¤üÖë �úÖê ”ûÖê›ü�ú¸ü ‡ÃÖ ×²Ö»Ö ´Öë ‡Ó¤ü¸üÖ•Ö ×�ú‹ �Ö‹ ³Öã�ÖŸÖÖ−Ö ¯ÖÖ™üßÔ �úÖê ×¾Ö×¬Ö¾ÖŸÖË  ×�úµÖÖ �ÖµÖÖ •ÖÖê 
ˆÃÖ�êú ×»Ö‹ Æü�ú¤üÖ¸ü Æîü †Öî¸ü 500/- ºþ¯Ö‹ ÃÖê †×¬Ö�ú �úÖ ÃÖÓ²ÖÓ×¬ÖŸÖ ¾ÖÖˆ“Ö¸ü ‡ÃÖ�êú ÃÖÖ£Ö ÃÖÓ»Ö�−Ö ×�úµÖÖ •ÖÖŸÖÖ Æîü … I certify that the expenditure included 
in this bill could not, with due regard to the interest of the public service, be aviuded.  I certify that to the best of my 
knowledge and belief, the payments entered in this bill except items noted below, have been duly made to the parties 
entitled to receive them and relevant vouchers for sum above Rs.500/- are attached to this bill. 
2. ¯ÖÏ´ÖÖ×�ÖŸÖ ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú ×²Ö»Ö �êú ÃÖÖ£Ö ÃÖÓ»Ö�−Ö ¾ÖÖˆ“Ö¸ü ´Öë ÃÖ³Öß ÃÖÖ´Ö×�ÖÏµÖÖë �úÖ ×¾Ö¾Ö¸ü�Ö ×¤üµÖÖ �ÖµÖÖ Æîü †Öî¸ü ˆÃÖ´Öë ×•Ö−Æëü �úÖµÖÖÔ»ÖµÖ ´Öë ¸ü�Öê ¸üÆüê Æîü Ã™üÖò�ú 
¸ü×•ÖÃ™ü¸ü ´Öë »Öê�ÖÖ •ÖÖê�ÖÖ ×¤üµÖÖ �ÖµÖÖ Æîü …Certified that all the  articles detailed in the vouchers attached to the bill and in those 
retained in my office have been accounted for in the Stock Register. 
3 ¯ÖÏ´ÖÖ×�ÖŸÖ ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú ×²Ö»Ö ×�ú‹ �Ö‹ ´ÖÖ»Ö  ×¾Ö×−Ö¤ìü¿Ö �êú †−ÖãÃÖÖ¸ü †“”êû ºþ¯Ö ´Öë ¯ÖÏÖ¯ŸÖ ×�úµÖÖ �ÖµÖÖ Æîü - ¯Ö×¸ü´ÖÖ�Ö šüß�ú Æîü, �Öã�Ö †“”ûÖ Æîü …  †¤üÖ 
×�ú‹ �Ö‹ ¤ü¸ü Ã¾Öß�éúŸÖ ×¾Ö¯Ö�Ö−Ö ÃÖê †×¬Ö�ú −ÖÆüà Æîüü …  †Öî¸ü ¤ãü²ÖÖ¸üÖ ³Öã�ÖŸÖÖ−Ö ¸üÖê�ú−Öê �êú ×»Ö‹ ³Öã�ÖŸÖÖ−Ö �úÖ ˆ×“ÖŸÖ ×™ü¯¯Ö�Öß ‹¾ÖÓ ²Öß•Ö�ú  ´ÖÖÑ�Ö¯Ö¡Ö ´Öë  ×¤üµÖÖ �ÖµÖÖ Æîü … 
Certified that the purchases billed for have been received in  good order, that their quantities are correct and their 
quality good and according to specifications, that the rates paid are not in excess the accepted market rates and that 
suitables notes of payment have been recorded  against the indents and invoices concerned to prevenet double 
payment.  
 
 

 
 
 
 



4. ¯ÖÏ´ÖÖ×�ÖŸÖ ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú Certified that : 
 
†). ‡ÃÖ ×²Ö»Ö ´Öë ÃÖÛ´´Ö×»ÖŸÖ ¾ÖÖÆü−Ö �úÖ �Ö“ÖÔ †¯Ö×¸üÆüÖµÖÔ £ÖÖ , ¾ÖÖÃŸÖ×¾Ö�ú ºþ¯Ö ´Öë �Ö“ÖÔ ×�úµÖÖ Æîü, †Öî¸ü  µÖÆü ¾ÖÖÆü−Ö ˆ¯ÖµÖÖê�Ö �êú ×»Ö‹ ×¤ü‹ �Ö‹ 
�Ö“ÖÔ †−ÖãÃÖæ×“Ö �êú †Ó¤ü¸ü Æüß Æîü … The expenditute of conveyance hire included in this bill was actually incurred, 
was unavoidable and is within the schedule scale of charges for the conveyance used and  
†Ö). ÃÖÓ²ÖÓ×¬ÖŸÖ ÃÖ¸ü�úÖ¸üß �ú´ÖÔ“ÖÖ¸üß ÃÖÖ¬ÖÖ¸ü�Ö ×−ÖµÖ´Ö �êú †¬Öß−Ö µÖÖ¡ÖÖ �êú ×»Ö‹  µÖÖ¡ÖÖ ³Ö¢ÖÖ �êú †ÖÆü¸ü�Ö �êú ×»Ö‹ Æü�ú¤üÖ¸ü −ÖÆüà Æîü … �úÖê‡Ô 
¯ÖÏ×ŸÖ¯Öæ¸ü�ú ”ãû¼üß �úß Ã¾Öß�éú×ŸÖ −ÖÆüà ¤üß •ÖÖŸÖß Æîü …  �úÖµÖÔ ×−ÖÂ¯ÖÖ¤ü−Ö �êú ×»Ö‹ µÖ×¤ü  µÖÖ¡ÖÖ †Ö¾Ö¿µÖ�ú Æîü ŸÖÖê �úÖê‡Ô ×¾Ö¿ÖêÂÖ ¯ÖÖ×¸üÁÖ×´Ö�ú ¯ÖÏÖ¯ŸÖ −ÖÆüà ÆüÖê�ÖÖ 
… The Government servanct concerned is not entitled to draw travelling allowance under the ordinary 
rules for the journey and is not granted any compensatory leave and does not and will not receive any 
special remuneration for the performance of the duty which necessitated the jouney. 

 
•Ö²Ö ÃÖÖ´Ö×�ÖÏµÖÖë �êú ˆ×“ÖŸÖ ³ÖÓ›üÖ¸ü »Öê�ÖÖ ‹¾ÖÓ �ÎúµÖ ×�ú‹ �Ö‹ ³ÖÓ›üÖ¸ü ŸÖ£ÖÖ †Ö¾Ö¿µÖ�ú ¸ü�Ö ¸ü�ÖÖ¾Ö ×�úµÖÖ •ÖÖŸÖÖ Æîü, µÖÆü ¯ÖÏ´ÖÖ�Ö ¯Ö¡Ö 

†Ö¾Ö¿µÖ�ú Æîü …  This certificate required when proper store accounts of materials and stores purchased 
and required to be maintained.   
--------------------------------------------------                    ³Öã�ÖŸÖÖ−Ö ¯ÖÏÖ¯ŸÖ ×�úµÖÖ �ÖµÖÖ Received payment 
“ÖÖ»Öæ ¾ÖÂÖÔ �êú ×»Ö‹ ×¾Ö×−ÖµÖÖê•Ö−Ö  Appropriation for the current year Rs : 
‡ÃÖ ×²Ö»Ö ÃÖ×ÆüŸÖ ¾µÖµÖ Expenditure including this bill Rs.          : 
ÃÖÓ»Ö�−Ö ×²Ö»Ö  ¸ü�ú´Ö   Amount of work bill annexed Rs.     
»Ö³µÖ ²Ö�úÖµÖÖ Balance available RS. 
                    
                                                                    †ÖÆü¸ü�Ö †×¬Ö�úÖ¸üß �úÖ ÆüÃŸÖÖ�Ö¸ü 
‹¾ÖÓ ¯Ö¤ü−ÖÖ´Ö 

Signature & Designation of the Drawing Officer  
:                                     
³Öã�ÖŸÖÖ−Ö �êú ×»Ö‹..........:...(ºþ¯Ö‹....................................................................................................................)¯ÖÖÃÖ 
×�úµÖÖ �ÖµÖÖ 
Passed for payment of 
Rs......................(Rupees............................................................................................only) 
 
×¤ü−ÖÓÖ�ú Date 
 
¾ÖêŸÖ−Ö †Öî¸ü »Öê�ÖÖ †×¬Ö�úÖ¸üß /“Öê�ú †ÖÆü¸ü�Ö �ú¸ü−Öê ¾ÖÖ»ÖÖ  †ÖÆü¸ü�Ö ‹¾ÖÓ ÃÖÓ×¾ÖŸÖ¸ü�Ö †×¬Ö�úÖ¸üß  : 
 --------------------------------------------------------------------------------------- 
 
¾ÖêŸÖ−Ö ‹¾ÖÓ »Öê�ÖÖ †×¬Ö�úÖ¸üß �êú ˆ¯ÖµÖÖê�Ö ÆêüŸÖã  For use in pay and Accounts Officer 
(¯ÖÖêÃ™ü “Öê�ú Post Check) 
 
 
 
 
.........................ºþ¯Ö‹ Ã¾Öß�éúŸÖ Admitted for Rs....... 
........................ ºþ¯Ö‹ ¯Ö¸ü †Ö¯Ö×¢Ö ˆšüÖ‹ �Ö‹Objected to Rs....... 
†Ö¯Ö×¢Ö �úÖ �úÖ¸ü�Ö Reason for objection 
 
 
 
  
�ú×−ÖÂšü/¾Ö×¸üÂšü »Öê�ÖÖ�úÖ¸ü                                            �ú×−ÖÂšü »Öê�ÖÖ †×¬Ö�úÖ¸üß                         ¾ÖêŸÖ−Ö ‹¾ÖÓ »Öê�ÖÖ †×¬Ö�úÖ¸üß 
 Jr./Sr. Accountant            Jr.Accounts Officer                Pay & Accounts Officer  
 
 



  
 

�ëú¦üßµÖ ¸üÖê¯Ö�Ö ±úÃÖ»Ö †−ÖãÃÖÓ¬ÖÖ−Ö ÃÖÓÃ£ÖÖ−Ö 
(³ÖÖ¸üŸÖßµÖ �éú×ÂÖ †−ÖãÃÖÓ¬ÖÖ−Ö ¯Ö×¸üÂÖ¤ü) 

�úÖÃÖ¸ü�ÖÖê›Íü 671 124 � êú¸ü»Ö, ³ÖÖ¸üŸÖ 
CENTRAL PLANTATION CROPS RESEARCH INSTITUTE 

(Indian Council of Agricultural Research) 
Kasaragod 671 124 Kerala, India 

 
 
±ú.ÃÖÓ F.No. 10-15/2005-2006/F&A                                                        ×¤ü−ÖÖÓ�ú Dated : 
 
 
 
 
 
 
 
 
´ÖÆüÖê¤üµÖ, 
 
 ×−Ö´−Ö  ×²Ö»Ö �êú ÃÖ´ÖÖµÖÖê•Ö−Ö ÆêüŸÖã   ³ÖÖ¸üŸÖßµÖ Ã™êü™ü ²Öï�ú �êú −ÖÖ´Ö ¯Ö¸ü †ÖÆü×¸üŸÖ ............................ºþ¯Ö‹  �úÖ “Öê�ú 
/ ×›ü´ÖÖÓ›ü ›ÒüÖ°™ü ÃÖÓ�µÖÖ  ...................×¤ü−ÖÖÓ�ú ‡ÃÖ�êú ÃÖÖ£Ö ÃÖÓ»Ö�−Ö ×�úµÖÖ •ÖÖŸÖÖ Æîü … 
 

Please find enclosed herewith the Crossed Cheque/DD No................................ 
dated.....................on State Bank of India ................................................................for  
Rs...................... (Rupees..............................................................only) in settlement of the 
following bills  
 

“Öê�ú/×›ü´ÖÖÓ›ü ›ÒüÖ°™ü  �úß ¯ÖÖ¾ÖŸÖß ‹¾ÖÓ ´ÖÖêÆü¸ü²ÖÓ¬Ö ¸üÃÖß¤ü  ¿Öß‘ÖÐ Æüß ³Öê•Ö ¤êü−Öê �úß �éú¯ÖÖ �ú ȩ̈ü … 
 Receipt of the Cheque /DD may please be acknowledge and stamped receipt for 

the amount sent at the earliest.  
 

 
³Ö¾Ö¤üßµÖ Yours faithfully 

 
 
 

¾Ö×¸üÂšü  ×¾Ö¢Ö ‹¾ÖÓ »Öê�ÖÖ †×¬Ö�úÖ¸üß  
Sr. Finance & Accounts Officer  

 
 




