
� ëú¦üßµÖ ¸üÖê¯Ö�Ö ±úÃÖ»Ö †−ÖãÃÖÓ¬ÖÖ−Ö ÃÖÓÃ£ÖÖ−Ö �úÖÃÖ¸ü�ÖÖê›Íü 
Central Plantation Crops Reseach Institute, Kasaragod 

 
×²Ö»Ö ÃÖÓ Bill No                  ×¤ü−ÖÖÓ�ú Date 
 
¤üÖî¸üÖ �úÖµÖÔ� Îú´Ö �úê †−Öã´ÖÖê¤ü−Ö ‹¾ÖÓ µÖÖ¡ÖÖ ³Ö¢ÖÖ �úß ¯Öê¿Ö�Öß � êú ×»Ö‹ †−Öã¸üÖê¬Ö Request for approval of 
Tour programme and sanction of TA Advance  

5. −ÖÖ´Ö ‹¾ÖÓ ¯Ö¤ü−ÖÖ´Ö Name and Designation: 
6. ´Öæ»Ö¾ÖêŸÖ−Ö ‹¾ÖÓ �ÖÏê›Íü Basic pay and grade: 
7. µÖÖ¡ÖÖ �úÖ ˆ§êü¿µÖPurpose of journey: 
8. µÖÖ¡ÖÖ ×¾Ö¾Ö¸ü�Ö perticulars of journey: 

¯ÖÏÃ£ÖÖ−Ö Deapartue †Ö�Ö´Ö−ÖArrival Name of       Train/Bus 
   ( ¸êü»Ö�ÖÖ›üß/²ÖÃÖ �úÖ −ÖÖ´Ö )  

×¤ü−ÖÖÓ�ú Date ÃÖ´ÖµÖTime Ã£ÖÖ−ÖPlace ×¤ü−ÖÖÓ�ú Date ÃÖ´ÖµÖTime Ã£ÖÖ−ÖPlace ˆ›ÍüÖ−Ö(°»ÖÖ‡™ü ) ÃÖÓ�µÖÖ Flight No 
 
 
 
 
 
 
 

  

5.²Ö�úÖµÖÖ †×�ÖÏ´Ö , †�Ö¸ü Æîü ŸÖÖêoutstanding advance , if any:  
6.†Ö¾Öê×¤üŸÖ µÖÖ¡ÖÖ ³Ö¢ÖÖ �úÖ ×¾Ö¾Ö¸ü�Ö Details of TA advance applied for 
i)×¾Ö´ÖÖ−Ö ´ÖÖ�ÖÔ /ÃÖ›Íü�ú By Air/Rail ....................................... 
ii) ¤îü×−Ö�ú ³Ö¢ÖÖ D.A ......................... 
7. †Ö¾Öê×¤üŸÖ � ãú»Ö †×�ÖÏ´Ö ¸üÖ×¿Ö   Total amount of advance applied for................. 
 
 
×¤ü−ÖÖÓ�ú Date :                            †Ö¾Öê¤ü�ú �úÖ ÆüÃŸÖÖ�Ö¸ü Signature of the Applicant 
 
¯ÖÏ³ÖÖ¸üß ‹�ú�ú �úß  ×ÃÖ±úÖ×¸ü¿Ö Recommendation of the Unit in-charge : 
¤üÖî¸üÖ �úÖµÖÔ� Îú´Ö   †−Öã´ÖÖê×¤üŸÖ /†−Ö−Öã´ÖÖê×¤üŸÖ/†×�ÖÏ´Ö ' ÃÖÓÃ¾Öß� éúŸÖ ' 
Tour programme Approved/Not Approved/Advance Sanctioned 
 

¾Ö.¯ÖÏ.†/¯ÖÏ³ÖÖ�ÖÖ¬µÖ�Ö/×−Ö¤êü¿Ö�ú 
SAO/Head of Division/Director 



 

� ëú¦üßµÖ ¸üÖê¯Ö�Ö ±úÃÖ»Ö †−ÖãÃÖÓ¬ÖÖ−Ö ÃÖÓÃ£ÖÖ−Ö, �úÖÃÖ¸ü�ÖÖê›Íü 
CENTRAL PLANTATION CROPS RESEARCH INSTITUTE 

 
� ëú¦ /Centre : ........................................ 
 
 
1......................¯ÖÏ³ÖÖ�Ö � êú ........................ �úÖ ¤üÖî¸üÖ �úÖµÖÔ� Îú´Ö  :  
Tour Notes of ............................... of .....................Division 
2. ÃÖÓ¤ü¿ÖÔ−Ö ×�ú‹ �Ö‹ � ëú¦ü �úÖ ¯ÖŸÖÖ.........................    : 
 Address of the Centre visited  .......................... 
3. � ëú¦ü � êú ÃÖÓ¯Ö� Ôú ×�ú‹ �Ö‹ ¯ÖÏ³ÖÖ¸üß †×¬Ö�úÖ¸üß / †×¬Ö�úÖ×¸üµÖÖë  � êú  −ÖÖ´Ö  : 
 Name(s)of Officer-in-charge of the Centre /Officers contacted  
4.� ëú¦ü � êú ×»Ö‹ †−Öã́ ÖÖê×¤üŸÖ �úÖµÖÔ �úß ´Ö¤üêÓ       : 
 Items of work approved for the Centre 
 
5. � ÖµÖÔ� Îú´Ö Programme/ˆ¤Ëüê¤ü¿µÖPurposes     : 
 
6.¯ÖÏ�Ö×ŸÖ Progress /¯Ö×¸ü�ÖÖ´Ö Outcome     : 
 
 
7.†�Ö¸ü �úÖê‡Ô ×¾ÖÂÖ´ÖŸÖÖ Æîü ŸÖÖê Constraints , if any    : 
8.ÃÖÓÃ£ÖÖ−Ö �úß �Ö×ŸÖ×¾Ö×¬ÖµÖÖë ÃÖê ÃÖÓ²ÖÓ×¬ÖŸÖ ÃÖæ“Ö−ÖÖ‹ò      : 
Information relevant to the Institute's activities 
9.†−Öã¾ÖÙŸÖ ÆêŸÖã ÃÖã—ÖÖ¾Ö ×¤üµÖÖ •ÖÖŸÖÖ Æîü / †Ö¾Ö¿µÖ�ú Æîü    :   
 Follow up suggested / needed 
 
 
 

¯ÖÏ´Öã�Ö, †−Öã³ÖÖ�Ö �úÖ †−Öã´ÖÖê¤ü−Ö 
Approval of the Head of Division 

 
 
ÆüÃŸÖÖ�Ö¸ü /Signature 
¯Ö¤ü−ÖÖ´Ö /Designation  



Ã¾Öß�éúŸÖ †×�ÖÏ´Ö �úÖ ÃÖ´ÖÖµÖÖê•Ö−Ö •Öß ‹±ú †Ö¸ü 243 �êú †¬Öß−Ö  ¤üÖî¸êü �úß ¾ÖÖ¯ÖÃÖß �êú ŸÖã Ó̧üŸÖ ²ÖÖ¤ü Æüß  �ú¸ü−ÖÖ “ÖÖ×Æü‹ … †�Ö¸ü −ÖÆüà ×�úµÖÖ •ÖÖ‹ ŸÖÖê  ¾ÖŸÖÔ´ÖÖ−Ö ×−ÖµÖ´Ö  , ³ÖÖ¸üŸÖ 
ÃÖ¸ü�úÖ¸ü ×−Ö�ÖÔµÖ ÃÖÓ (2)(1) ‹¾ÖÓ 178 (2) �êú †¬Öß−Ö ¤Óü›ü ²µÖÖ•Ö  †Ö¸üÖê×¯ÖŸÖ ×�úµÖÖ •ÖÖ‹�ÖÖ …The advance granted is to be adjusted immedaitely 
after coming of the tour under GFR - 243, failing which , penal interest will be charged under the existing rules, GOI 
decision No.(2)(1)& below 178 (2) 

µÖÆü ³Öß ²ÖŸÖÖµÖÖ •ÖÖŸÖÖ Æîü ×�ú �úÖµÖÔ�Îú´Ö �êú ²Ö¤ü»ÖÖ¾Ö, »Ö‘Öã †¾Ö×¬Ö �úßü ”ãû¼üß ¯Ö¸ü •ÖÖ−ÖÖ, ÃÖ¸ü�úÖ¸üß �ú´ÖÔ“ÖÖ¸üß �êú ×»Ö‹ Æü�ú¤üÖ¸ü †Ö¾ÖÖÃÖ †Öî¸ü ÃÖ¸ü�úÖ¸üß �ú´ÖÔ“ÖÖ¸üß 
�êú ×−ÖµÖÓ¡Ö�Ö ÃÖê ¯Ö¸êü  †×¬Ö�ú †×�ÖÏ´Ö �úÖ †ÖÆü¸ü�Ö  �ú¸ü−ÖÖ , †¾ÖÃÖ¸üÖë ¯Ö¸ü  ¾ÖÖ¯ÖÃÖß  �ú¸ü−ÖÖ ¯Ö›ÍüŸÖÖ  Æî,ü ¤Óü›ü ²µÖÖ•Ö  �úÖ  †×¬Ö¸üÖê¯Ö�Ö »ÖÖ�Öæ ÆüÖê�ÖÖ … 
It is further stated that "regarding imposition of penal interest would apply even in cases, where the refund 
arises as a result of change in programme, proceeding of short leave, accommodation to which the 
Government  servents are  entitled  and the excess drawl of advance is beyond the control of the Government 
Servant. 

�úÖµÖÖÔ»ÖµÖß−Ö ˆ¯ÖµÖÖê�ÖOffice Use 
 
×−Ö¤êü¿Ö�ú/¾Ö×¸üÂšü ¯ÖÏ¿ÖÖÃÖ×−Ö�ú †×¬Ö�úÖ¸üß/¯ÖÏ´Öã�Ö −Öê ‡ÃÖ †Ö¾Öê¤ü−Ö �êú ¤æüÃÖ¸êü ¯ÖéÂšü ¯Ö¸ü ×¤ü‹ �Ö‹  ˆ§êü¿µÖ  �êú ×»Ö‹  µÖÖ¡ÖÖ ³Ö¢ÖÖ †×�ÖÏ´Ö �êú ºþ¯Ö ´Öë......ºþ¯Ö‹  (ºþ¯Ö‹ 
............)  �úß Ã¾Öß�éú×ŸÖ ¤üß Æîü …ü  
Sanction of the Sr.A.O/HD/Director is hereby conveyed towards T.A advance of Rs...........(Rupees......................only 
)for the purposes as details on the reverse of this application 
 

†ÖÆü¸ü�Ö †Öî¸ü ÃÖÓ×¾ÖŸÖ¸ü�Ö †×¬Ö�úÖ¸üß Drawing and Disbursing Officer 
 

...........................ºþ¯Ö‹ ¯ÖÖÃÖ ×�úµÖÖ �ÖµÖÖ … Passed for Rs................(Rupees .........only) 
 
 

†ÖÆü¸ü�Ö †Öî¸ü  ÃÖÓ×¾ÖŸÖ¸ü�Ö †×¬Ö�úÖ¸üß Drawing and Disbursing Officer 
 

µÖÆü ¯ÖḮ ÖÖ×�ÖŸÖ ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú  †×¬Ö�úÖ¸üß �êú ×¾Öºþ¨ü ÃÖ´ÖÖµÖÖê•Ö−Ö úÆêüŸÖã �úÖê‡Ô  µÖÖ¡ÖÖ ³ÖÖŸÖÖ  »ÖÓ×²ÖŸÖ −ÖÆüà Æîü… ×²Ö»Ö ÃÖÓ�µÖÖ ............... �êú †−ÖãÃÖÖ¸ü 
................�êú ×»Ö‹  ¯ÖÆü»Öê Ã¾Öß�éúŸÖ µÖÖ¡ÖÖ ³Ö¢ÖÖ †×�ÖÏ´Ö  �úÖ ÃÖ´ÖÖµÖÖê•Ö−Ö ÆêüŸÖã †−Öã³ÖÖ�Ö ´Öë ¯ÖÏÖ¯ŸÖ ×�úµÖÖ �ÖµÖÖ Æîü †Öî¸ü ¯ÖÏ×�ÎúµÖÖ¬Öß−Ö Æîü ü … 

Certified that no T.A advance is pending against the Official.  The adjustment for the earlied T.A advance  of 
the ................ drawn vide B.No. ............. dated .............. has been received in the section and under process. 

 
†ÖÆü¸ü�Ö †Öî¸ü  ÃÖÓ×¾ÖŸÖ¸ü�Ö †×¬Ö�úÖ¸üß Drawing and Disbursing Officer 

 
»Öê�ÖÖ¯Ö¸üß�ÖÖ ‹¾ÖÓ »Öê�ÖÖ ˆ¯ÖµÖÖê�ÖAudit and Accounts use 

...................................ºþ¯Ö‹ (.............................ºþ¯Ö‹ ´ÖÖ¡Ö )†¤üÖ �ú¸ëü Pay Rs.................(Rupees ................only) 
 
 

¾Ö×¸üÂšü ×¾Ö¢Ö ‹¾ÖÓ »Öê�ÖÖ †×¬Ö�úÖ¸üß Sr. Fin&Accounts Officer   
 
 
 




